Installing Office 365 on Your PC/Mac

This document explains the step-by-step process of downloading and installing Office 365 as a
YCCC employee or student. If you are a new student or employee and have not yet reset your

starting default password for your YCCC account, you will need to do so. Instructions for how to
do this can be found at the below link.

Document on how to change your default starting password:
https://my.yccc.edu/ICS/Campus Services/Technical Support/Tech Support FAQs.jnz

Installing Office 365
1. Go to https://www.office.com/ and click the sign in button.
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Welcome to Office

Your place to create, communicate, collaborate, and get great work done.
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What is Office 3657

2. Inthe email field, enter your YCCC email address, and click next.
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No account? Create one!
Can't access your account?

Sign-in options



https://my.yccc.edu/ICS/Campus_Services/Technical_Support/Tech_Support_FAQs.jnz
https://www.office.com/

3. If asked to use your work account or a personal account, click work.

Work or school account

Created by your IT department
bhall@yccc.edu

Personal account
Created by you
ybhall@yccc.edu

4. On the password screen, enter your YCCC password and click sign in.
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Forgot my password
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5. If asked if you want to stay signed in, in order to prevent possible login issues in the
future we suggest clicking on the no button.

& York County
Community College
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Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

|:| Don't show this again

— =

6. Once logged in, click on the install office button in the top-right side of the page, and
click the Office 365 apps option.
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1 Install Office
, Office 365 apps

* i Includes Qutlook, OneDrive for Business,
Word, Excel, PowerPoint, and more.

Excel PowerPoint

%

All apps

Other install options
—>  Select a different language or install other
apps available with your subscription.



7. To finish the installation, follow the instructions you see on the screen.

Just a few more steps...

© Click Run @ Say "yes"

Find it at the bottom of the screen or Click Yes to start installing.
press Alt+MN.

Need help installing?

What do you want to do with Setup.Def.en-us....exe (5.3 MB)?
From: c2rsetup.officeapps.live.com

@ Stay online

After installation, start Office and sign in
with the account you use for Office 365:
ybhall@yccc.edu.
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