Payroll Specialist (Full Time, Year Round)

York School Department
York School Department - York, Maine Open in Google Maps

Apply for this job!

Job Details

Job ID: 4670291

Application Deadline: Posted until filled
Posted: Yesterday

Starting Date: Immediately

Job Description

Performs all activities to process the bi-weekly payroll for an organization of approximately 370 employees made up of four groups - two
with labor contracts and two non-union groups. Responsibilities also include filing of all related reports to multiple agencies, employee
communication, and maintenance of payroll records.

Requirements include:

3+ years of payroll experience in an educational or municipal setting
Familiarity with GAAP

MS Excel expertise

Maine Public Employee Retirement System reporting experience
Strong detail and accuracy orientation

Accounting degree and experience utilizing Tyler Technologies financial software applications are highly desirable, but not required.

A competitive compensation and benefits package is offered for this position, with a salary range dependent upon experience and
education.

EOE

Position Type: Full-time
Positions Available: 1
Job Categories:
Support Staff > Accounting/Bookkeeping

Welcome to York School Department

The York Public Schools are located in southeastern York County, Maine, and are comprised of two elementary schools (Village
Elementary, housing grades K-1, and Coastal Ridge with grades 2-4); York Middle School (grades 5-8); and York High School (grades 9-
12). York has a long-standing tradition of excellence in education and offers a wide range of programs to all its students and staff. The
York School Department’s vision is to cultivate respect, integrity, empathy, and compassion through the continued practice of self-
reflection and anticipatory thinking. York School Department encourages qualified applicants regardless of race, color, religion, gender,
gender identity, sexual orientation, national origin, genetics, disability, age, or veteran status. To take a closer look at all York has to
offer, please visit us at https://www.yorkschools.org/


https://www.google.com/maps/search/?api=1&query=43.1544,-70.6578

Job Requirements

* A background check will be conducted.
* At least 3 year(s) of relevant experience preferred.
e (Citizenship, residency or work visa required

Application Questions

There ARE NO application questions required FOR this job posting.

Contact Information

Rick Kusturin, Business Administrator
469 US Route 1

York, Maine 03909

Phone: 207-363-3403

Fax: 207-363-5602

Email: rkusturin@yorkschools.org
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The content you submit, offer, contribute, attach, post, or display (each a “Submission”) will viewed by other users of the service who may or may not be accurately representing
who they are or who they represent. Do not include any sensitive data in your submissions. Any submission or any use or reliance on any content or materials posted via the
service or obtained by you through the use of the service is at your own risk. “Sensitive data” for purposes of this section means social security or other government-issued
identification numbers, medical or health information, account security information, individual financial account information, credit/debit/gift or other payment card

information, account passwords, individual credit and income information or any other sensitive personal data as defined under applicable laws.
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